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BQ Solutions Job Description
The job description is used in the recruitment process to inform the applicants of the job profile and requirement of the scope, duties, tasks, responsibilities and working conditions related to the job with BQ Solutions. Also, used at the performance management process to evaluate the employee’s performance against the description.
	OVERVIEW

	Job Grade
	Grade TBC

	Job Title
	Communications & Marketing Coordinator

	Strategic Business Unit
	[bookmark: Check4]|X| BQ Solutions     |_| Barzan Holdings  |_| Other JVs 

	Job Specification 
	Marketing Campaigns & Communications Coordination

	Reports to
	Head of 401 BD/Commercial Growth



	QUALIFICATIONS/REQUIREMENTS

	Job Specific Technical Skills
	We are seeking a Communications & Marketing Coordinator to support the planning, execution, and monitoring of marketing and communication activities across the organisation. The role ensures consistent messaging, effective brand promotion, and strong engagement with both internal and external audiences.
Key Responsibilities:
· Coordinate the development and delivery of marketing campaigns, events, and promotional activities.
· Manage digital platforms, including website content, social media channels, and newsletters.
· Draft and edit communications materials such as press releases, blog posts, case studies, and internal updates.
· Collaborate with the Graphic & Branding Designer to ensure alignment of messaging and visuals.
· Track campaign performance, collect analytics, and prepare reports on marketing and communications effectiveness.
· Support business development with marketing collateral, presentations, and client‑facing materials.
· Ensure brand guidelines and messaging are consistently applied across all communications.
Key Deliverables:
· Marketing and communications campaigns delivered on time and within budget.
· Consistent, engaging content across digital and print platforms.
· Up‑to‑date website and social media channels with strong audience engagement.
· High‑quality marketing collateral supporting business development and client relations.
· Regular campaign and communications performance reports.
Skills & Competencies:
· Communication Skills: Strong written and verbal ability.
· Organisation & Detail Orientation: Skilled in managing multiple priorities.
· Digital Proficiency: Experienced in social media management tools and CMS platforms.
· Collaboration & Adaptability: Effective across teams and functions.
· Creative Thinking: Ability to problem‑solve and innovate.
· Additional Skills: Basic design or video editing desirable.

	Education and Certification requirements
	Bachelor’s degree in marketing, Communications, Public Relations, or related field.

	Years of experience requirements
	2–4 years’ experience in marketing, communications, or coordination roles.

Experience managing social media and digital content.

Familiarity with analytics tools (Google Analytics, social media insights).

Background in defence, training, or corporate sectors desirable.


	WORKING CONDITIONS

	Working Environment
	Based in Doha, Qatar, within a specialist military training camp. Requires regular collaboration with BD, Marketing, and Creative teams. Involves responsibility for campaign delivery, digital channel management, and communications reporting.
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